Appendix 1
Date

Player Name

Address

Postcode

Dear Player

Re: xxxxxxx FC - Debt Owed

Please find below a summary of money owed by you in respect of xxxxxxx FC.

Fine (01/08/08)


£8.00

Fine (03/08/08)


£15.00

Match Fees (03/08/08)

£3.00

Match Fees (03/08/08)

£3.00

I respectfully request that the total of £29.00 is paid before [insert date] to;
Club Treasurer

Address

Postcode

Tel No:

Failure to make full payment will result in the matter being passed to Worcestershire County Football Association for action, this may result in you being placed under suspension and an additional administration fee being charged.

Yours sincerely

[Club Official]

